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PerjiaMeHT BeleHHsl 3JIEKTPOHHOIO A0che WieHoB Coro3a
«MUKPOONHAHCOBBIN AJIBAHC

1. Ilesin 1 NPHHIHIBI BelleHUs JIEKTPOHHOTO Jocke YieHoB Colo3a
«MHUKPO®PMHAHCOBBIU AJIBAHC»

1.1. Tlog oSNEKTPOHHBIM [O0ChE€ B IENAX J[JaHHOTO JOKYMEHTa IIOHMMAalOT COBOKYIIHOCTB
HHGOpMAaITUH u JOKYMEHTOB, OTHOCSIIIIUXCS K OIlpeIeIeHHOMY YIEHY Coroza
«MUKPOO®UHAHCOBBIHN AJIbSIHCY.

1.2. llensMM BemeHHs OJIEKTPOHHOTO Jnocke wWieHoB Coroza «MUKPO®UHAHCOBBIN
AJIBSHC» (nanee — Coro3) SBISIOTCS:

- ontumusanus OusHec-nponeccos Coroza «MUKPOOUHAHCOBBIN AJIBAHC» mo mpuewmy,
XpaHEHHIO, U 06paboTKe HOKYMEHTOB M HH(POpPMAIHMU O MHUKPODHMHAHCOBBIX OpraHH3allUsiX — WICHaX
Coro3a;

- HCKJIFOUEHHE PHCKOB YTpaThl JOKyMEHTOB U HH(opManuu o wieHax Coro3a IMyTeM BHEAPEHHS
TEXHOJIOTUH BKJIIOUEHHS HOKYMEHTOB M MHpopMmanuu o uineHax Corosa B 3JIEKTPOHHOE JOCHE, B TOM
quClle aBTOMATU3HPOBAHHOTO BKITFOUEHHUS TOKYMEHTOB U HH(QOPMALUK B SJIEKTPOHHOE JOCHE;

- CHIDKEHHE Tpy103aTpaT Ha 00paboTKy HOKyMEHTOB M HHpopManuu o wieHax Coro3a;

- COKpAIEHHE 3aTpaT Ha OpraHW3aluio OyMa)KHOTO XpaHEHHs JNOKYMEHTOB M HH(OPMAIMH O
unrenax Coroza;

- COKpaIlleHHe TPy 103aTpaT Ha 00paboTKy U IIOUCK JOKYMEHTOB ¥ HH(popManun o wieHax Coro3a;

- aBTOMATH3al[Hs IPOIlecCOB 00pabOTKH TOKYMEHTOB 1 HHGopManuu o wieHax Corosa,

- OIIEpaTHBHEIM KOHTPOJIb IBIDKEHHUS U 00pabOTKH JOKYMEHTOB wieHOB Coro3a.

1.3. ITpuHnKnaMy BeJSHUS SIEKTPOHHOTO NOCke WieHOB Cor03a ABIIAIOTCS:

- 0e30macHOCTb OJJIEKTPOHHOTO JI0OChE - 3alllUTa JaHHBIX OT IPEIHAMEPEHHOTO MM
HEMPeIHAMEPEHHOTO HapyIIEeHHUsI CEKPETHOCTH, HCKAKECHHUS MU PaspyIICHHUS;

- IEJOCTHOCTh 3JEKTPOHHOTO IOCHE - YCTOMYMBOCTBD XPaHUMBIX HAaHHBIX K DPaspyLICHHIO U
YHHUYTOXKEHHUIO, CBA3AHHBIX C HEHCIPABHOCTSAMH TEXHHYECKHX CPEICTB, CHCTEMHBIMH OMHKOKAMH H
OIHUOOYHBIMH IEHCTBUSIMHU IOJIB30BATENIEH;

- POCTOTa BHEJPEHUSI U MTOCIEAYIOIeH SKCITyaTallii CHCTEMBI BEICHHUS DIEKTPOHHOTO IOChE,
IPOCTOTa OOHOBIEHHS JAHHBIX;

- aJanTUBHOCTL CHCTEMBI BEICHHS SJEKTPOHHOTO [I0Ch€ — BO3MOXXHOCTH OIIEPaTHBHO
HACTpauBaTh CUCTEMY Ha pelIeHHe HOBBIX 3a/1a4;

- 3aIUTAa JIEKTPOHHOTO I0Che 0T HECAHKIITMOHUPOBAaHHOI'O TOCTYIIA.

2. CocTaB JidIll, MNPHHUMAIOIIHX Y4acTHE B BeleHHHU 3/IEKTPOHHOrO0 J0Che
yjieHoB Corwza «MUAKPOOPUHAHCOBBIN AJIBSHC»

2.1. OTBETCTBEHHOCTD 3a OPraHU3AlKI0 BEIEHHS JIEKTPOHHOTO 10Che HECET VICIOIHUTENBHBIA
mupextop Coroza «MUKPOOUHAHCOBBIN AJIBSHC».

2.2. Benmenue 3JIEKTPOHHOTO JOChE OCYIIECTBIAIOT lIepBBIM 3aMECTHTENb HMCIIOJHHUTEIBHOTO
mupekTopa, HaganpHHK oTaena paboThl ¢ KJIMEHTaMM, HadaupHHK FOPHIMYECKOTO OTHENa, WICHBI
KoHTponsHOTO ¥ JJUCIUINIMHADHOTO KOMHTETOB.



2.3. HauanpHuk oT/aena paGoTHl ¢ KIMEHTaMH BBIIONHAET 00S3aHHOCTH aIMHHHECTpaTopa 6assl
JAHHBIX JIEKTPOHHOTO JOCKE.

2.4. Bee cotpynauku Coro3a MOTYT IOTY9UTh HOCTYII K SJIEKTPOHHOMY Z0CBE B COOTBETCTBHH C
OPSIKOM JIOCTYTIA, YCTAHOBIICHHBIM ITyHKTOM 5 HACTOSIIIEr0 PernaMenta BEACHHs SMEKTPOHHOTO I0ChE
qenos Cowosa «MUKPO®MHAHCOBBIN AJIBAHC».

3. Tpe6oBaHus K CTPYKTYP€e H COAEPKAHHIO 3JIEKTPOHHOI0 10Che 1JIeHOB
Coroza «\MAKPOO®PHMHAHCOBBIU AJILAHC

3.1. Ba3bl HaHHBIX 2JIEKTPOHHOTrO HOChe uieHoB Coro3a «MUKPO®MHAHCOBBIN AJIbSIHC»
JIOJIXKHBI COJIEPIKATH CIIEIYIOLTYI0 HH(POPMALIHIO.

3.1.1. O6mue cBemenus o MKK:

- IOJTHOE M cokparnenHoe HanmeHosanue MKK, OI'PH, MIHH, nata mOCTaHOBKH Ha HaJOTOBBIN
ydet, nata BHecenns ceenenuit B ET'PIOJI, anpec MecTa HaX0KICHUS MKK, ampec ¢pakTH4ecKOro Mecra
Haxoxnerus MKK, mourossrit anpec MKK, cBenerus 06 060C00IEHHBIX TTOpa3IeIeHHAX MKK;

- agpec caifta B HH)OPMAIHOHHO-TENEKOMMYHHKAIMOHHOH CETH «WHTepHEeTY, ampec
3JIeKTPOHHOM OYTEI, HOMED TenehoHa;

- CBeJIeHHA O KONMYECTBE H cocTase (pu3nueckue / opuandeckue tuna) yapenureneit MKK;

- cBenenus 06 opranax ynpasierun MKK, EMO MKK;

3.1.2. CBenenus o obusnec-monenmu MKK, Bxirogarorye:

- uGopMaIuio 0 Buax fearensHoctd MKK;

- KOTIMH YUPEeIHTETBHBIX T0KyMEHTOB, BHyTpeHHUX JokymenTos MKK (npu HammHmm);

3.1.3. CBenenus o GHHAHCOBO-X03sicTBeHHON nearenpHocTH MKK, TOM umcIie mpeacTaBIeHHY IO
MKK 0TYEeTHOCTS;

3.1.4. CBemeHHs 0 KOHTPOIBHO#M nesTenbHocTH B oTHOmERHH MKK:

- CBEJICHHUs 0 KOHTPOJIBHBIX MEPOIPHATHAX, B TOM YHKCJIC [IAHOBBIX U BHEILIAHOBBIX MMPOBEPKAX,
BBIABJICHHBIX HAPYIIEHUSX U HemocTaTkax B geaTenbHocTdH MKK, BEIIBICHHBIX PUCKaX NEATEIBLHOCTH;

3.1.5. Vnas 3HaunmMas uaGopmarus o nesteabHocTd MKK:

- 3aIPOCHI, 00pAIIeHHUS OT IOPUAMYECKUX JIUI[ U IPaXXJaH B OTHOMIEHUH ICATCIBHOCTH MKK;

- 3ampocsl, obparmenus, uHas HHGOPMAIHS, MOCTYIHMBINAs OT CTPYKTYPHBIX NOJpa3fIeleHuH
Banxa Poccun B otHOwmeHuH aestenbHoct MKK;

- 3ampocel, obpameHusi, HHas HHGOPMAIMA, IOCTYNHBIIAs OT (eIepalbHEIX OpraHoB
HCIONHUTENbHON BnacTu  Poccuiickoit  ®enepanmu  (cyOpextoB  Poccuiickoit — @enmepanun),
IIPaBOOXPAHUTETbHBIX OPIaHOB, HHBIX yIIOMHOMOYEHHBIX OPraHOB U OpraHU3alu.

4. Tlopsaok HATIOJTHEHHS W AKTYAJIM3ALHH 3JeKTPOHHOI0 A0ChE 1/IeHOB
Cotoza «<MUKPODPUHAHCOBBINA AJTbSHC»

4.1. Bce DOKYMEHTHI B HH(BOpMAIHs, He0OX0UMBbIe Ul GOPMUPOBAHHUS NEKTPOHHOTO MOCHE,
nocrynarompe oT M®O uepe3 Jlununsii xabuner wiena CPO, B 37€KTPOHHOM BHJE, MOCPENCTBOM
SJIEKTPOHHOH TIOYTHI, 3arpyXkaroTCsi B CHCTEMBI XpPaHEHHs HH(pOpMAllMM H IOKYMEHTOB Coro3a
«MUKPOO®UHAHCOBBIMN AJILSIHCY.

4.2. JToxymenTsl u uHdopmanus o M®O, Heobxomumble i (HOPMHPOBAHUS IIIEKTPOHHOTO
J0Che, OCTYIAIOIHe Ha 6yMa)KHOM HOCHTENE, CKaHupyeTca HadanbHuKOM oTzena paboThl ¢ KIHCHTaMH
¥ 3arpy’kaeTcs B uuHyo nanky wiena CPO, chopMupoBaHHYIO B CHCTEMAX XPaHCHHUS HHPOPMALIUU U
moxymeHToB Coro3a «MUKPOOVHAHCOBBIN AJILSHC».

4.3. HayanpHUK OoTHeNa paboThl ¢ KIMEHTaMH HANOJHAET U aKTyalUu3upyeT SIEKTPOHHOE N0Che
wiena Coroza K MUKPOD®UHAHCOBBIN AJIbSHC» mo Mepe HEOOXOIUMOCTH.

5. TpeGoBaHHs K MOPAAKY AOCTYNa K 3J1eKTPOHHOMY 10Che “JIeHOB Coto3a
«MUKPO®PMHAHCOBBIU AJIBAHC»



5.1. Ilopsmok mocTyma K ONEKTPOHHOMY JOChe OOeCIeuMBaeT 3allUTy [aHHBIX OT
HECAaHKIIMOHUPOBAHHOI'O JOCTYyIIA.

5.2. OrpaHuuYeHHE AOCTya K 3JIEKTPOHHOMY JOChE MOCTHIAeTCA IOCPEACTBOM BBEACHHA
rapoJieH.

5.3. TTaposb — YCII0BHOE CIIOBO MM MPOU3BOJIBHEIA HaOOp 3HAKOB, cocrosmuit u3 OykB, HUdp 1
IPYTHX CHMBOJIOB, U NpeHA3HAUCHHBIH Ui MOATBEPXKACHUS [OJTHOMOYHH TP BXOZE B SICKTPOHHOS
JIOCBE.

5.4. Tlapomp onekTpoHHOMY zocke wieHa Corosa «MUKPOOUMHAHCOBBIM AJISTHC»
npucBanBaeT HadanpHUK OT/eNa paboThl ¢ KIIMEHTaMH.

5.5. Tlaponms mms pasoBoro Bxoza corpyauuka CPO B 31IEKTPOHHOE NOChE iCHA Coro3a
«MUKPOD®UHAHCOBBIN AJISIHC» Ha onpeleNeHHBIH CpPOK IpernocTaBisgeT HadambHHK OTIETa
paGOThI C KITHEHTAMH C THCBMEHHOTO Pa3pelIeH s HCTIOMHATENbHOTO JupekTopa Corosa.

5.6. Tlocie 3aBepIIeHHs CpPOKAa pa30BOrO HCIONB30BaHMA coTpypnukom CPO  mapons
3IIEKTPOHHOTO Jocke wieHa Coro3a «MUKPO®UHAHCOBBIN AJISTHC», HauansHuk oT/ela paGoTsI ¢
KJIMEHTaMH yCTaHaBIMBaeT HOBBIH I1aPOJIb 3JIEKTPOHHOMY JIOCHE.

6. 3aKJIIUYHTEIbHBIE MOJ0KEHH

6.1. HacTosImuii perisaMeHT BCTyNaeT B CHITY CO JIHS €r0 yTBEPXKICHHS.



